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WHucTpyxkius o nopsiike oOpalneHus ¢ JokyMeHTaMu ¢ TpudoM «Jis cmyxe0HOro moias30BaHus»

1. Hncrpykuus o mnopsake ofpameHus co cioyxe0HoH uHpopMarueldl  OrpaHHYEHHOTO
pacopoctpanenrs B MbY J1O IMIII Nel (manee — MHCTpyKIus) onpenenseT MOpAIoK oOpalleHus co
CIYy>X€OHBIMH JTOKYMEHTaMH W JPYTHMH MaTepPHATBHBIMH HOcHTeNsMA WHbopMmanuu (PoTo-, KuHO-,
BUACO- M AayJWOIUICHKH, MAalllMHHbIE HOCUTENH HWHGOpMAlMM U JIp.), COACPXKAIUMHU CIyXeOHYIO
MHGOPMAaLHIO OTPaHAYEHHOTO JOCTYNA (PACIPOCTPAHEHHUS).

2. Hactosmass MHCTpYKImHEsS He pacHpoCTpaHsieTcs Ha TOpSAOK OOpallleHHs ¢ JOKYyMEHTaMH,
COJICPKAIAMH CBEICHUSI, COCTABJISIIONINE FOCYIApCTBEHHYIO TaliHy.

3. K cnyxebHoii wuHpOpMaUM OrpaHMYEHHOTO pACIPOCTPAHEHHsS OTHOCHUTCA HECEKpETHas
undopMmarms, kacaromascs nestensHoctd MBY IO JIMIID Nel, orpanmyeHus Ha pacnpoCTpaHEHHE
KOTOPO# IMKTYIOTCS CTy>KeOHOH HE0OX0TMMOCTBIO.

4. K HOKyMEHTHpPOBaHHOH CIIy>keOHOI HMHGOpMAIMM OTpaHUYEHHOTO pPAcCIpOCTPAHECHUS HE MOTrYT
OBITh OTHECEHBI: '

4.1. AKTBl 3aKOHOMATEIIHCTBA, YCTAHABIMBAIOIIAE IIPABOBOM CTaTyC IOCYJapCTBEHHBIX OPraHoB,
OpraHu3alhii, OOUIeCTBEHHBIX OOBCAWHEHHH, a Taioke IpaBa, CBOOOABI H OOS3aHHOCTH TpaX/aH,
MOPSZIOK UX pealn3aliii.

4.2. Cpemenus O Upe3BBMAMHBIX CHTYallMsSX, OINACHBIX IIPHPOJAHBIX SBICHHAX M IIpoleccax,
JKOJIOTHYECKAs, THAPOMETEOPOJOTHUECKAs, THIpOreoJiormdeckas, neMorpadudeckas, CaHHUTApHO-
SIMUEMHOJIOTHYECKas © JApyras wuHbopMamus, HeobxomuMmas Ml obecredeHHs Oe€30macHOro
CYINECTBOBAHHS HACEICHHBIX ITYHKTOB, IPaXKJaH H HACEJICHHs B LEJIOM, a TaKXKE MPOU3BOJICTBEHHBIX
OOBEKTOB.

4.3. Onucanue CTPYKTYpHl OpraHU3aiuy, ee GYHKIUMA, HanpaBlIeHHH U GOPM AEATENBHOCTH, & TaKkXKe
e€e azpec.

4.4. Cenenrs 00 UCIONMHEHUH OIOJKETa, MCIOJIb30BAHUU IOCYHAPCTBEHHBIX PECYPCOB, COCTOSHHHU
SKOHOMMKH U MTOTPEOHOCTIX HaCEICHHS.

4.5. JIoKyMEeHTBI, HAKAIUIABAaEMEIE B OTKPBITBIX (OHAaX GHONMOTEK M apXHMBOB, MHGOPMALMOHHBIX
CHCTEMaX, HEOOXOIUMBIE JUIS peaTH3allii 1paB, CBOOOA U 00s3aHHOCTEH rpaXIaH.

5. Ha moxymeHTax (B HEOOXOAMMBIX Cly4asX — M Ha HX TIPOEKTax), COAEPKAUIMX CIIyKeOHYO
MHGOPMANMIO OTPAHMYEHHOTO PACIPOCTPAHEHWs, IpocTaBuieTcs Tomerka «[lns  ciyxebHOro
moab30oBanuay (nanee — «JCID»).

6. OtHOCHTL CiayXeOHYr0 HHGOPMALMIO K paspsay OrPaHHYCHHOIO pacHpOCTPaHEHMs, & TaKKe
cauMath nometku «JICII» ¢ JOKyMEeHTOB, HEOOOCHOBAHHO OTHECEHHBIX K KaT€rOpHH OrpaHH4YE€HHOTO
pacIpocTpaHeHHsi IIOJYMHEHHBIMH €My JO/DKHOCTHBIMH  JIMIAMM, YIOJHOMOYEH  JIUPEKTOP
JL.B.IllapamyqunoBa.

7. JIO/IDKHOCTHBIE JIHIIA, TIPHHSBIIME DPEIICHNe 00 OTHECEHWH ClyXeOHOH uHbopMaluy K paspamy
OTPAHWYEHHOrO PACHPOCTPAHEHHS, HECYT MEPCOHAIBHYIO OTBETCTBCHHOCTH 33 000CHOBAHHOCTD
IIPHHSTOTO PEIICHHS | 32 COOMIOIEHIE OrPAHIUCHUH, IPeXyCMOTPEHHBIX HacTosel MHCTpyKueH.

8. CnyxeOHad mHGOpMalKs OrpaHHYEHHOTO PACIpOCTpaHeHUs Oe3 CaHKIMKM COOTBETCTBYIOLICTO
JOJDKHOCTHOTO JIAL@, IPUHSBIIETO PEIIEHHE O MPHCBOCHHH JOKYMEHTY nomeTku «[list ciyxebHoro
TIOJTB30BAaHUA», HE TIOUIEKHT pasTilallieHuIo (PaclipOCTPaHEHHIO).

9. Tpy U3MEHEHHH OGBEKTUBHBIX OOCTOATENBCTB, BCIEACTBIE YEro JajbHeHIIas 3alIuTa cityxeOHOH
HH(QOPMAIINK OTPAHUYEHHOTO PacIIPOCTPAHEHHS HELEECO00pasHa, N0 PEMIEHHIO JOKHOCTHOTO Ulia B



IpEACIax ero KOMIECTEHIIUH C Hee cHEUMaeTces: moMetka «J[CITy.

10. K cnyxe6Hoit nHGOpPMAIMHE OrpaHAYEHHOrO PaclpoCTpaHeHUs AOIycKaloTces paboTHukn MBY
A0 JIMII NelHa 0CHOBaHMH CIIHCKa, YTBEPXKACHHOTO TUPEKTOPOM. Pelenne NoBOAUTCS 10 yKa3aHHBIX
PpabOTHUKOB IO IOIIHCE.

11. Cosnanme u mepenaya JOKYMEHTOB, OTHOCSIIMXCS K CIy)eOHOH HMHGpOpMAaIMK OrpaHHYEHHOTO
PaclpoCTpaHeHAs, IPyTuM pabOTHUKAM, KPOME yKa3aHHBIX B CITHCKE, 3AIIPELIAIOTCS.

12 3a  pasrmamenne  OKyMEHTHPOBaHHOM cIyxeOHOM  MHpOpManWK  OrpaHHYEHHOTO
PAcClpOCTPaHEHHU, a TaKKEe HApYNICHHE MOpsAKA oOpalleHHs C JOKYMEHTaMH, CONEpKAlliMH TaKyIo
MH(OPMALHNIO, PAGOTHHK MOXET OBITh IIPHUBIIEUEH K AHMCLUMIUIMHAPHON WJIM HMHOM IPeayCMOTPEHHOM
3aKOHOAATENBCTBOM OTBETCTBEHHOCTH.

13. KoHTpons 3a coGIIONEHHEM YCTAHOBICHHBIX NpaBU M TOpsaKa OOpalleHHus CO CIy)eOHOM
MH(OpMaIHEH OrpaHMYEHHOTO pacrpocTpaneHus 8 MBY JO IMII Nel Bo3naraercs Ha AUpPEKTOpA.

14. 3ampemaercs CKaHHpOBAHHE U BBEJECHHE B CHCTEMY 3JIEKTPOHHOIO JOKYMEHT00GOpOTa
NIEKTPOHHOH BEPCHH IOKYMEHTOB C IIOMETKOH «JIJIst CITy:KeGHOTO MO IB30BAHMS.

15. Tlepemada OOKyMEHTOB M Jmel C IIOMETKOM «JICII» oT opmHOro pa6oTHHKA Apyromy
OCYIIECTBIICTCA ¢ paspeIleHusl COOTBETCTBYIOLIETO DPYKOBOIMTENS C 3alMCBIO B JKypHAIE yuera
JOKYMEHTOB ¢ rpudoM « {1 CIIy)eGHOro T0Ib30BAHHS.

16. llpu cMene paGOTHHKA, OTBETCTBEHHOTO 3a ydeT JIOKYMEHTOB ¢ TOMETKOH «Jlnsa ciyxe6GHOro
TIOJIE3OBAHAA),  COCTABIIACTCS aKT IpHEMa-CAa4d ITHX JIOKYMEHTOB, KOTODBIH yTBep)KIaeTcs
COOTBETCTBYIOIIMM PYKOBOIUTENEM.

17. TlpoBepka HaNW4YHsl HOKyMEHTOB, NEJ W W3JAHHH C IOMETKOM «J171s ciryxeOHOro MOJIB30BAHUSI»
TIIPOBOJIUTCA HE pexke OLHOIO pasa B roji KOMUCCHAIMY, Ha3HAYaEMBIMH NPHKa3oM nupekTopa MBY JIO
JAMIIT Nel. B cocTaB yka3aHHEIX KOMHCCHT 06S3aTeIbHO BKITIOUAIOTCS pabOTHUKH, OTBETCTBEHHBIE 3a
YUET ¥ XpaHEHHE ITUX MaTePHAJIOB.

18. O dakrax yTpaThl NOKYMEHTOB, el H W3JaHWii, COACPKAIMHUX CIyXeOHyI0 HH(OpMAIHIO
OTrpaHMYCHHOrO PacCHPOCTPAHEHHUs, JTUOO pasrialleHds 3TOH WHQOPMAIMH CTABHTCS B HW3BECTHOCTD
mupexkrop MBY IO JIMIII Nel. wu Ha3HadaeTcs KOMHCCHS U1 pacciieIoBaHMsl OOCTOSATENHCTB YTPATHI
WM pasTyialleHus. Pe3ynbTaTbl pacclaefOBaHHS IOK/IANBIBAIOTCS PYKOBOLHUTEIIO, Ha3HAYUBIIIEMY
KOMUCCHIO.
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